
Birdville ISD -- Job Description







Guidance Counselor-Elementary School





06.25.02
Identification


Position Title:
Counselor-Elementary School


Department:
Guidance and Counseling


Immediate Supervisor:
Principal/Coordinator of Counseling Services


Wage/Hour Status:
Exempt

Job Summary


Provides all students equitable access to a quality developmentally appropriate and comprehensive guidance counseling program focused on academic success, personal and social development and career and college guidance. These services are provided through the four program components of guidance curriculum, individual planning, responsive services and support services. Delivery of these services may be provided through individual and group activities as well as through classroom and assembly participation.

Job Scope

This position has no official supervisory or budgetary responsibilities.

Essential Job Duties and Responsibilities
Provides a guidance curriculum to help students develop their full potential 

Delivers developmental units including planning, organizing and teaching for group classroom and school wide guidance

Provides responsive services to individuals or small groups on academic and personal issues

Provides an individual planning system to guide students toward acquiring self-responsibility

Assists students in the acquisition of study skills, academic opportunities and benefits

Provides system support to strengthen the efforts of teachers, staff, parents and other members of the community

Facilitates a successful standardized testing program; communicates parent education opportunities; provides staff development for educators; facilitates school improvement planning

Performs related duties as assigned

Physical and Environmental Conditions
Location is an office.  Ability to move from one location to another.

Minimum Education, Experience and Certification
Advanced degree is required. Three years experience as a teacher is required.  Must hold Teacher’s Certificate and Professional Counselor Certificate.

Knowledge, Skills and Abilities

Skills in the areas of evaluation of students and interpreting test data, academic and career guidance, counseling with students and their family members, recognizing symptoms of serious concerns, and effective communication must be evident. Knowledge of community referral sources, special school programs, human growth and development, counseling theories and practices and possible handicapping conditions must be evident. Knowledge of and willingness to abide by the laws and ethical standards regarding school counselors, students and their families, and requirements for special programs must be evident. Ability to listen, effectively communicate with all people in a professional capacity, determine when referrals to other services are necessary, and gather, analyze and organize information and resources must be evident. Ability to read, perform basic mathematical calculations, write reports and use technology effectively must be evident.


